Section 1 – General Case Information
Please complete all fields.
Case Number or Citation/Court #
At least one of the two is required for evidence submission.
Email
Please include the email address of the principal investigating officer.

Section 2 – Associated Individuals
Provide the names and requested information about all associated individuals, including but not limited to victim(s), suspects(s), and any individual(s) to be eliminated.  Please note, that this field is for named individuals.  “Commonwealth of Kentucky” does not need to be entered as a victim.
For each name listed, use the checkboxes to identify whether the individual is a victim, subject, or other (family member, witness, consensual partner, etc.).
Standards/Knowns Submitted
For each name listed, use the checkboxes to indicate which type of standards are being submitted (DNA, Hair, Fingerprints, Not applicable, or None).  IMPORTANT:  Without relevant standards, comparisons cannot be completed and evidence may be rejected or returned unexamined.
Example:
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Section 3 – Case History
Provide enough relevant case history for the examiner to determine the most appropriate items and analyses for examination (e.g.- “murder” is not enough information for this field).
Example:
[image: ]

Section 4 – Examinations Requested
Material Submitted
Describe each item submitted for analysis, including the agency item # in the appropriate box.
If items are specifically related to a particular individual, indicate the relevant individual in the description of the item.
For each item, use the checkboxes to indicate which type(s) of analysis is being requested.  Items requiring multiple types of analyses (i.e., a gun needing fingerprinting and firearms analysis) should have multiple boxes checked.
Page 2 may be discarded if all submitted evidence will fit on page 1.
Example:
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ASSOCIATED INDIVIDUALS

Standards / Knowns Submitted

Name (Last, First, Ml), Race, Gender & D.O.B. Victim |Subject Other*| N/A DNA | Hair | Prints | None*
Smith, Jane A., white female, DOB: 12/1/1980 X |0 O0O|0|X|X|X|O
Smith, John B., white male, DOB: 6/1/75 O X |O|0O|X|X|X|O
Smith, Joe C., white male, DOB: 8/1/2005 Oo0oX|O0X|X|X|O
o|o|o|o|jo|jOo|d0|d
o|o|o|o|jo|jOo|d0|d
*Clarify Other (witness,

consensual partner etc.) Joe C. Smith is the son of Jane A. and John B. and also lives in the house.

AIf no standards / knowns
|submitted, please explain:

NOTE: WITHOUT REQUIRED STANDARDS / KNOWNS, COMPARISONS CANNOT BE COMPLETED (SEE CASE ACCEPTANCE POLICY)
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CASE HISTORY: EMS responded to a call of an injured female at their residence. Upon arrival, deceased female (Jane

Smith) was found in the basement with signs of trauma to the head. Deceased female’s husband (John Smith) indicated

that Ms. Smith fell down the stairs. Mr. Smith had abrasions on his hands and a baseball bat with blood and hair on the

end was found in the hallway closet. A bag of white powder was located in Mr. Smith’s pocket.
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LAB | agency MATERIAL SUBMITTED EXAMINATIONS REQUESTED
orem# | item # (include name or location associated with items / samples) CS|DE|FB|FIT|LP|TR
1 Baseball bag with blood and hair on the end O0XIOK|IX

2 Buccal swab from Jane A. Smith Oo|xo|o|Oo

3 Buccal swab from John B. Smith o|a ogo|o

4 Buccal swab from Joe C. Smith o|a ogo|o

5 Fingerpriint card for Jane A. Smith o|o|o|jg O

6 Fingerprint card for John B. Smith Ogj0o|jo|x|d

7 Fingerprint card for Joe C. Smith O0o|ox|d

8 Hair standard from Jane A. Smith o|jojo|jola

9 Bag of white powder located in John B. Smith’s pocket ojg|io|jo|a

10 Oo|go|o|jojo|d





